
International Journal of Science and Research (IJSR) 
ISSN: 2319-7064 

Impact Factor 2023: 1.843 

Volume 13 Issue 12, December 2024 
Fully Refereed | Open Access | Double Blind Peer Reviewed Journal 

www.ijsr.net 

Revolutionizing Workplace Productivity with AI-

Powered Meeting Automation 
 

Sarma BKP 
 

Agilean Solutions Private Limited 

 

Abstract: This article explores Acta. ai, an innovative AI-driven solution for automating Minutes of Meeting (MOM). Leveraging 

automated transcription, real-time summaries and seamless integration with platforms like Slack, Jira and Teams, Acta. ai transforms 

the way professionals capture and utilize meeting insights. This article highlights its key features, benefits and potential to streamline 

workflows across diverse industries.  
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1. Introduction  
 

Meetings, an integral part of professional life, often feel 

tedious due to the struggle to capture Minutes of Meeting 

(MOM). Acta. ai introduces a seamless AI-powered solution 

to manage MOM, thus enhancing productivity, saving time 

and ensuring accuracy.  

 

Importance of Minutes of Meeting (MOM)  

As these meeting insights are a record of discussions, action 

points and decisions, they provide clarity and accountability 

in the workplace. However, the traditional methods of 

scribbling notes or manually summarizing meetings are time 

consuming and prone to error.  

 

Acta. ai revolutionizes MOM 

Acta. ai leverages cutting edge AI technology to automate 

meeting documentation and provide real-time summaries, 

ensuring meeting insights are captured without the need for 

manual input.  

 

Salient features of Acta. ai 

• Automated transcriptions: eliminates the need for frantic 

note-taking by recording and transcribing meetings in 

real-time.  

• Instant summaries: provides summary of key items and 

action points instantly.  

• Generative search: retrieves meeting details whenever 

required.  

• Collaborative access: shares the meeting minutes with the 

entire team.  

• Consolidate from multiple meetings: consolidates insights 

from multiple meetings.  

• Seamless integration: integrates with platforms like 

Confluence, Zoom, Google Meet and MS Teams.  

 

Acta. ai as a tool is designed for businesses of all sizes. It can 

be tailored to suit the needs of a variety of industries, be it 

education, healthcare or IT. It can prove to be an effective 

meeting productivity partner by streamlining workflows and 

promoting collaborations.  

 

Benefits of Acta. ai 

• Saves time and effort spent on note-taking.  

• Eliminates errors in transcription.  

• Real-time access of MOM by the entire team.  

 

2. Conclusion  
 

This article is an informative piece that seeks to demonstrate 

how Acta. ai’s innovative solutions can revolutionize the way 

professionals handle Minutes of Meeting (MOM). By 

automating and streamlining meeting documentation, Acta. ai 

promotes efficiency, accuracy and collaboration in modern 

workplaces.  
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